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fOr the ACAAETIVIC YEAY ivcurssiesssmssssssssesssssmsssssssssasssnsssssassassssass
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INSTRUCTIONS

Students must not complete and submit all practicals
together at the end of the year.

Each practical should be done strictly according to the
instructions of the subject teacher.

The Serial number, subject, titie and objectives of the
practical must be stated at the beginning of each
practical.

Wherever required students must paste relevant
documents, specimen, questionnaires, etc. in the
journal. In no case they should pin, clip or staple them.

Each practical duly completed must be submitted to
the subject teacher for assessment on or before the
date of submission declared by the teacher.
Submission of incomplete practical for assessment
will be treated as default. Late submission will not
be entertained in any case.

Students must satisfactorily complete all the
practicals of the subject as per the norms laid down
in the syllabus by the Savitribai Phule Pune
University during the academic year.

Copying and other malpractice shall be dealt with
seriously.

Students who complete the required number of
practicals as per above mentioned instructions shall
be given completion certificate by the teacher. Only
such students will be considered eligible to appear
for practical examination to be held at the end of the
year.

Students who do not complete the required number
of practicals will have to clear the backlog of
practicals in the next academic year.

Students have to secure minimum 8 marks out 20 for
passing in the practical examination.

The practical should be written on both sides of a
page.

Pages should be properly numbered and the
relevant page numbers should be mentioned onthe
contents page.

Students must see that he/ she signs the
attendance muster at the time of the oral
examination.
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Students should begin each practical as follows
1. Title Of the PractiCal : ...........ssisssvissssississassisssssssorsssssasinsssuossnssissssiassnsssasiasmusysapassasiunssassasassssasssrediiasdisiaessesiasssbisasdssasnadass
2. Dates of submission : 2.1 Scheduled date of submission.........cccuciuienenes 2.2 Actual date of submission.......ceiiiiniaie
3. Names of the guide / expert / organization VISIed : ..........cceeimmimimsmmmimminmssm s s ssssssessssnsens

4. Objective/s Of the PractiCal : .........cicusiissnsiiisiasiasmasississseisssacsbusssonbosssioiissrsssisinsssassaniss sosnsanashssnunenisassssesaniasonsassos

...........................................................................................................................................................................................

5. Names of the documents, clipping, charts, etc. attached : ... s

6. Methodology £ suuessiussissiisssisssssiisnsssiisinaissssasisdeonisnsmssrsibisinisorisonsbionisioniiarsiisaisosonssossiiiosvmsaseneiisiiesassosssieassbevbEs s arss
" REPORT ON THE INFORMATION COLLECTED
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LETTER OF INTRODUCTION

Dear Sir/ Madam,
This is 10 INtrOAUCE ME/MISS....cuviiieurririessesirsss st s
who is studying in F.Y./S.Y./T.Y. Commerce class of our college. His / Her roll no.................
The Savitribai Phule Pune University, has declared submission as practical’s as an
essential requirement for the successful completion of the commerce course. For the
preparation of these practicals, a student is required to :
i)  Collect necessary relevant documents / information.
i)  Undertake tours / visits to business enterprises.
i) Make survey and get the questionnaires filled.
iv) Interview the persons concerned.
It will be highly appreciated if you could kindly extend him / her your co-operation in

this regard. The information furnished, documents given or opinions expressed, would be

used strictly for academic purpose.

Date : Signature of the Subject Teacher




VISIT RECORD Practical NO. ! .........ccoemmmmssseensennnnee

This is'to infofm that Mr./MISS, isiesspeerssmusyorsmssmpmmssensnrsmasssssssasesisissesasseadiisssssatass .. @ student studying

in your College has visited our Factory / Workshop / Office / Organization ON ........o.ooeoeoosieseesesessessssessans
and has collected necessary information / dOCUMENTS ...ivuueiirimimmeieieiies e vesssaeasasasssnnnnes
Name and Designation of the Officer : SigNature il sl IUse L) i

-------------------------------------------------------------------------------------------------------------------------------------------------------------------

...............................................................................................................

Seal of the Organization

...............................................................................................................

VISIT RECORD Practical NO. : ..cccocevrereevnrersssnes
This is to INfOrm that Mr./MISS. ...uisecireemssenseressessenassnsssesssessssrssssassssessssesasssasssassassrsssses a student studying
in your College has visited our Factory / Workshop / Office / Organization ON ......ccccuesssesssessesessenseressns
and has collected necessary information / dOCUMENLS .....cueiieiciiieiiimiisiesisianssssersssssesssmssessssrssesessesenseessanns
Name and Designation of the Officer : SIgNAtUre’ Jisiesiessiibsebobsiinmmaieidioiisittss

-------------------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------

Seal of the Organization

---------------------------------------------------------------------------------------------------------------

VISIT RECORD Practical No. : ..........cccvcerinnereninen.
This iS t0 INFOrM that MI/IMIISS, ...cccvureseerraseresnersessssssssnsessesssssesssssssesssesesssensessansessasssses a student studying
in your College has visited our Factory / Workshop / Office / Organization On ...........eecereeeeeesessssssssssnssnens
and has collected necessary iNformation / dOCUMENES .....ceveveiiisieiiisieieenesesssiesssessssssssssssasesssssssesmssssens
Name and Designation of the Officer : Signature .l I S S, Ul

-------------------------------------------------------------------------------------------------------------------------------------------------------------------

...............................................................................................................

Seal of the Organization

...............................................................................................................

- "‘:—r‘\.m:.\__.




VISIT RECORD Practical NO. ! ..ccceveirersnesssnnserennnens

This is t0 iNfOrm that Mr./MISS. ....cicevereermarimsmmsssrssssmmmemsssisiiimamsrasarsimims s a student studying
in your College has visited our Factory / Workshop / Office / Organization On ..........eeeesnssmieses
and has collected necessary information / dOCUMENES wuiueiurcumrasenmermsranesssnissisinnseisusmmnims s smsassisssssasne
Name and Designation of the Officer : SIGNAtUIe wusssicssassssrssersssssssassisanassssnassrsass

-------------------------------------------------------------------------------------------------------------------------------------------------------------------

..................... Seal of the Organization
VISIT RECORD Practical NO. : ...cccecevimscrnrssenssnsssnes
This is to iNform that Mr./MiISS. .vuveesrsssessaressirmmmmssussasmessssmmieasmsiansssesmmnmansmssiissestsnsessssssnns a student studying
in your College has visited our Factory / Workshop / Office / Organization ON ......cceerrsseersmnermnaseniesni,
and has collected necessary information / dOCUMENES .euvcervremissemnssanisinisanniinninsesntasnassssnn s
Name and Designation of the Officer : SIGNALUre ..eciccsseesssnesssanssosanssissasnsssnissunnis

-------------------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------

Seal of the Organization

VISIT RECORD Practical NO. : .....cocevruesersenmnsransanaas
This is to inform that Mr./MiISS. ..eeeeeeiiiiiiiiincssscrimmeinienmieeneeemnns s s san. a student studying
in your College has visited our Factory / Workshop / Office / Organization ON .....ccerrecassaesssnnnsissinnenn
and has collected necessary information / dOCUMENES ...eeeuiciiececisimmissnmmsmssmnnisnisnsinssss s s
Name and Designation of the Officer : SIgNAtUre ...ceecereessnississnisinsssssssiassnssgensas

...................................................................................................................................................................

...............................................................................................................

Seal of the Organization

---------------------------------------------------------------------------------------------------------------
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